
City of Toledo – Reinig Center – Rental Agreement 
 

The Reinig Center is a facility owned by the City of Toledo, Iowa just off U.S. Highway 30, southwest of the 

intersection with U.S. Highway 63.  It was completed in 2004 and has meeting/conference space to accommodate over 

400 people with a full kitchen facility.  It is appropriate for wedding receptions, family gatherings, conferences, and 

civic group meetings.  It can be divided into three separate meeting spaces, each accommodating approximately 100 

people.  The facility should be reserved in advance, and is booked on a first-come, first-served basis.  Reservations can 

be made by contacting Pat Campbell at 641-751-2862. 

 

The City of Toledo (hereinafter City) and the Renter named below agree as follows: 

 

Payment and deposits:  Reservations may be made for an unlimited time in advance, and a booking fee of half the 

rental cost shall be paid with all reservations where the total rental and deposit exceeds $50.00.  The booking fee shall 

be applied to the rental due.  All rental amounts together with the deposits indicated below must be paid in full not less 

than 30 days prior to the rental date, or the served time will be forfeited.  Rental and deposits will be refunded in full 

(less the booking fee) if a cancellation is made 15 or more days prior to the rental date.  Cancellations within 14 days or 

less will be refunded one-half the rental, and the entire deposit (less the booking fee).  Booking fee is nonrefundable.   

 

Rental amount.  Rental shall be due in accordance with the following schedule.        Rental  

 

 Entire facility with use of kitchen      $   350.00  __________ 

 

 Mickelson Room      $   100.00  __________ 

 

 Reinig Room      $   150.00  __________ 

 

 Springer Room      $   100.00  __________ 

  

 Funeral receptions      $   100.00  __________ 

  

 Use of kitchen       $     50.00  __________ 

 

 Alcohol service fee     $     45.00  __________ 

 

 Local civic organizations, clubs, government 

  One room     $    50.00  __________ 

  Two rooms     $    75.00 

  Three rooms     $  100.00 

 

 South Tama Schools 

  Teacher in-service days, prom   $  200.00 

  Sports banquets     $    50.00 

 

 Total Rental Fee         $_________ 

 

Payment of the rental amount entitles the renter to use the facility from 5:00 a.m. until 12:00 midnight the day of the 

reservation.   

 

Prohibited Events and Activities.  No commercial sales will be booked or allowed in the facility or on the parking lot.  

No estate or liquidation auctions will be permitted, but incidental charitable fundraising auctions in connection with 

other legitimately booked events are permitted. No regularly scheduled dances will be permitted.  Any regularly 

scheduled events will be by prior City Council permission only.  It is the intent of the City that this facility be available 

to the public and not committed to routinely scheduled events.  No pets or animals are allowed in the facility. 

 

Alcohol Use.  The City is a liquor control licensee, and all alcohol consumed on the premises must be purchased from 

the City in accordance with the established practice for serving of alcohol within the Reinig Center.  The City retains the 

right to refuse to serve alcohol at any event or to any person for any reason or for no reason whatsoever, and further 

reserves the right to terminate any event that (in the sole judgment of the City or those acting under its authority) has 

become unruly, or improperly managed, or is a risk to any person or property.  If any event is so terminated, there shall 

be no return of rental amounts or deposit and the same shall stand forfeited.  The City further will set the price for 

alcohol beverages sold on the premises, which may change from time to time and without notice.  The bar will be 

located in the hallway.  The schedule of the prices applicable will be provided on request.   There shall be a $45 service 



charge to have alcohol at any event.  No alcohol will be served at high school graduation events or underage birthday 

parties.   

 

Damage Deposit.  In addition to the rental amounts set out above, renter shall pay to the City with the rental amount a 

deposit in an amount equal to the full rental fee; the minimum deposit shall be $100.  This deposit is given to assure that 

the facility is left in the same condition as when possession was taken.  If within the sole judgment of the facility 

custodian, the facility was not left in the condition it was in prior to use, or if additional cleaning, repairs, or other 

damage has occurred, the rental deposit may be retained in full or in part, with or without notice to the renter.  This 

paragraph in no way limits the responsibility of the renter for any damages to the facility.  Cleanup costs shall be billed 

at the rate of $20 per hour per person, and shall be deducted from the deposit.  If cost of cleanup exceeds the deposit, 

renter will be billed for the excess.  Prior failure to leave the facility clean or if damages occur may result in City’s 

refusal to rent to the same persons or group in the future.                                     Damage deposit amount:  $_________ 

 

Condition and Damages.  Renter agrees to leave the facility in the same condition as before the renter’s use, meaning 

that the tables and chairs will be wiped and all trash will be put in the garbage cans.  All dishes must be returned to their 

original location in the kitchen – each cupboard is labeled for this purpose.  If any dishes are not replaced accordingly, 

an amount will be deducted from the damage deposit which covers the amount of time it takes the custodian to replace 

the dishes at the rate of $10 per hour.  In the event the facility is damaged during the time the renter or the renter’s 

permittees are utilizing the facility, the renter shall be fully responsible for 100% of the cost of repair, replacement, or 

whatever remedies may be necessary to return the facility to the condition it was in prior to renter’s use.  The charge for 

removing gum from carpeting or tables will be $10 per occurrence.  Renter will be billed as soon as practical for any 

such amounts in excess of the deposit, and if amounts remain unpaid within 30 days, renter shall not be allowed to rent 

the facility again until such amounts are paid, and the city may proceed in small claims court or the Iowa District Court 

seeking appropriate damages.  

 

Set Up and Table Arrangement.  The facility custodian will set up tables and chairs in accordance with one of several 

setups to be selected by the renter.  It is the policy of the Reinig Center that the dance floor shall remain in the Springer 

Room.  If renter wishes to have the dance floor moved, renter shall pay $100 directly to the custodian to move the floor. 

 

Decorations.  Renter will be allowed to attach decorations to tables only.  No decoration shall be taped to the ceiling or 

walls, to window or door glass or to building exterior.  No table sprinkles, rice, confetti, or like decorations are allowed 

to be used in the facility.  Renter shall remove all decorations by midnight of the day reserved. 

 

No Smoking Facility.  The Reinig Center is a completely no smoking facility.  No smoking is allowed at any location 

on the premises, neither inside the building nor around the exterior of the building and grounds. 

 

Total Rental Amount:              $ _______________        Less Booking Fee Paid:                   $ __________ 

 

Total Damage Deposit Amount:  $ _______________        Total Due 30 Days Prior to Event:     $ __________ 

                 payable to “City of Toledo” 

 

                 Date Reserved: _______________________________ 

 

Dated this _______ day of __________________, 20____ 

 

 

____________________________    ___________________________________________ 

Reinig Center      Renter Name 

1007 Prospect Drive      

Toledo, IA  52342     ___________________________________________ 

       Renter Address, Telephone Number   


